How to register as a Prospective Tenderer on Proactis
Proactis is the portal on which the LB of Brent, many other London Boroughs and other public bodies publishes their tender opportunities.
By registering on Proactis, you can sign up to email notifications of tender opportunities and submit your tender response via the portal.

Note: you might also consider registering as a supplier on Find a Tender Service and Contracts Finder (the two UK Government tender portals).
Follow the link: https://procontract.due-north.com/Login
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We suggest you use an email address such as ‘info@supplier1.com’, rather than one held by an individual – so that messages will continue to reach your firm even if a colleague is away or ceases to work for the firm.
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Complete the form – your email will be your login.
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If information is missing (e.g., VAT number might be Not applicable), error messages will appear and you will need to make corrections before proceeding. Please ensure you select Yes to receiving email notifications. 
Once you have completed the form, click on Continue Registration.
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Enter the keywords that apply to up to six areas of business that you are interested in. Then click on Find recommended. 
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Proactis translates your (up to) six Areas of Interest into the category codes used by the UN (UNSPSC), the NHS (NHS eClass Version 2014), the EU (CPV or Common Procurement Vocabulary) and Proclass (widely used by local authorities). Use the Click to Refine link to adjust the categories that you want to be notified about.
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You can remove the categories in which you are not interested.

[image: ]
You can also select the geographical areas (of supply) about which you wish to receive notifications. Click on Continue Registration when you have completed your selections.
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Follow the steps to select the region and then click on Continue Registration.
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You should look out for the confirmation email that will contain a link for you to confirm your email and other details.


Once your account is set up, you can also change your selection of Categories at any time, following the link in Workgroups:
[image: ]
As well as the Categories that a supplier selects during registration or later, you can search for new tendering opportunities at any time using the Find opportunities function.
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Please provide your organisation details below.
Organisation name Change

Organisation name
Address

High Road

Town

London v

Postal code / zip

NW10 1AA v

Website (optional)
Registration number (optional) &

VAT number (optional)

Already registered? Log in here

(CMS Complaints etc

County

Greater London

Country

United Kingdom

(")Not applicable

[ Not applicable

[ imported Fom I ] Brent CRP2 Plan - .
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Please provide your contact details below.

Title First name Last name

Ms v A v Smith v
Job title Department

Director v - v
Telephone Mobile (optional) Fax (optional)

0208 123 1234 v

Communication preferences @) Privacy Policy

To receive the full benefits of your ProContract registration, buying organisations may notify you by email when
opportunities are published that you may be interested in

Your interest will be based upon your chosen categories of interest and selected region(s) of supply which you will be
asked to confirm when you log in for the first time

These may include, but is not restricted to, new opportunity adverts, invitations to tender and clarifications.
Do you want to receive email notifications?

@ Yes O No, | acknowledge | may miss out on important notifications
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Opportunity areas of interest
To receive the full benefits of your ProContract registration, buying organisations may notify you by email when opportunities are published that you may be interested in. Your opportunity notification will be based upon your chosen categories of

interest and selected regions(s) of supply.
Buying organisations use various methods of categorising opportunities so to help you select the best categories that represent your business you can enter up to 6 keywords below e.g. taxi services. We will then search across all buyer category sets

using these keywords and recommend the best matches for you (disclaimer)
Note: The best match search is purely a starting guide to the categories that may be of value to your organisation based upon the keywords you select. You must make sure that you are happy with the selections o that you do not miss out on

opportunities. PROACTIS Holdings PLC and the buying organisation that post opportunities on this portal are not responsible for any incorrect selections made

Building work Find recommended

Enter at least 1 keyword

Floor coverings

Plastering Chauffering Furniture

Carpets

Already Registered? Login here
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Your recommended/selected areas of interest categories

You will be informed of all new opportunities advertised under the listed categories below if your registration is accepted upon clicking ‘Continue registration’ It is recommended that you check your categories carefully (see disclamer above) so that you

don't miss out on opportunities. You can refine selection by clicking on the 'Click to refine’ links below.

Please Note: Make sure that you check for variations in vocabulary when refining your automatic selections. For example, 'Joinery! is not a keyword in the UNSPSC category set but 'Joiner’ & ‘Carpentry' are.

UNSPSC

52100000 - Floor coverings
72152000 - Plastering and drywall services
72152004 - Plain or omamental plastering service
42121700 - Veterinary clinical furniture

42151700 - Dental clinical furniture

42151705 - Combination furniture sets for dental procedures
42261700 - Autopsy furniture

47131806 - Furniture polish or waxes

47131830 - Funiture cleaners

48102000 - Restaurant furniture

49121600 - Camping furniture

56000000 - Furniture and Furnishings

56100000 - Accommodation furniture

56101500 - Furniture

56101532 - Furniture set

56101535 - Furniture carts

56101544 - Furniture mirror

56101546 - Test bench for furniture

56101600 - Outdoor furniture

56101700 - Office furniture

56101711 - Modular furniture connectors

56101800 - Baby and toddler furniture and accessories

Click to refine

Click to refine

NHS eClass Version 2014

TBC - Carpets & Carpet Tiles
B - Floor Coverings

TBP - Floor Coverings

KBU - Other Laboratory Equipment & Furniture

KD - Laboratory Equipment Furniture

KDU - Laboratory equipment furniture Refrigerators & Transport Boxes

SQP - Garden Fumniture & Omaments

T - Fumiture Fittings

TGU - Comparnion sets furniture leg cups window poles floor protectors pokers coal scuttles coal shovels tongs
TP - Bedroom Furniture

TPU - Bedroom Furniture Combination units Bedroom Cupboards Desks Study Witing Lamps Lampshades Mirror
Vanity Unit

TPZ - Bedroom Furniture Hire

TQ - Waiting & Sitting Room Furniture & General Domestic Items
TQZ - Furniture Hire

TR - Bathroom Furniture

TRZ - Bathroom Furniture Hire

TS - Medical Fumniture

TSZ - Medical Furniture Hire

TU - Office Business Furniture

TUZ - Office Business Furniture Services Including Hire

TV - Kitchen Furniture
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Your recommended/selected areas of interest categori . N

Search categories
You will be informed of all new opportunities advertised under t ick your categories carefully (see disclamer above) so that you
don't miss out on opportunities. You can refine selection by clic

Enter the search criteria BN @ Exact match O Fuzzy search
Please Note: Make sure that you check for variations in vocab * & ‘Carpentry’ are.

UNSPSC Click to refine

52100000 - Floor coverings (i

72152000 - Plastering and drywall services

-] 10000000 - Live Plant and Animal Material and Accessories and Supplies
PRI = R T STl 2 T ST 2D ®-[J 11000000 - Mineral and Textile and Inedible Plant and Animal Materials
42121700 - Veeterinary clinical furniture @-[J 12000000 - Chemicals including Bio Chemicals and Gas Materials
-] 13000000 - Resin and Rosin and Rubber and Foam and Film and Elastomeric Materials
42151700 - Dental clinical furniture #-[] 14000000 - Paper Materials and Products
42151705 - Combination furniture sets for dental procedures -] 15000000 - Fuels and Fuel Additives and Lubricants and Anti corrosive Materials sport Boxes
@-[J 20000000 - Mining and Well Drilling Machinery and Accessories
42261700 - Autopsy fumiture @[] 21000000 - Farming and Fishing and Forestry and Wildlife Machinery and Accessories -
47131806 - Furniture polish or waxes D
47131830 - Furniture cleaners ir protectors pokers coal scuttles coal shovels tongs

48102000 - Restaurant furniture
49121600 - Camping furniture
56000000 - Furniture and Furnishings

SR IS s0ards Desks Study Writing Lamps Lampshades Mirror

it e e s 42121700 - Veterinary clinical furniture (<]

56101500 - Furniture 42151700 - Dental clinical furniture (%] ltems
56101532 - Furniture set 42261700 - Autopsy furniture (]

56101535 - Furniture carts 47131830 - Furniture cleaners [x]

56101544 - Furniture mirror 48102000 - Restaurant furniture [x]

56101546 - Test bench for furiture 40121800 Camninn furnitira @

56101600 - Outdoor furniture

56101700 - Office furniture Remove all Cancel

56101711 - Modular furniture connectors

56101800 - Baby and toddler furniture and accessories N T R T .
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F - Furniture, Furnishings & textiles

FB - Laboratory Furniture - Fixed and Free-standing
FC - Furniture - Office

FF - Furniture - Residential

FK - Furniture - Repairs

FL - Furniture - Classroom and Lecture Theatre

FP - Security Furniture (inc Safe's)

FT - Outdoor furniture

FU - Fumniture and Furnishings Purchase - Specialist
MQ - Workship Ironmongery, Door Furniture, Locksmiths Supplies and Services
NH - Museum Specialist Furniture

'YE - Furniture - Office Removal and Storage

Region(s) of Supply

You can further refine your areas of interest by selecting the regions that you can supply your goods and/or services to. Simply click edit and choose your preferred region(s). For example, if you can supply your goods and/or services throughout
the UK then select 'UK'. If however you are more of a local provider then choose a regional diameter that you are comfortable with .g. UK- North East England

Preferred region(s) of supply Click to refine

UNITED KINGDOM

Already Registered? Login here

Cookie Policy | Terms and Conditions | Privacy | Accessibility | Help Center

Version 21.2
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F - Furniture, Furnishings & textiles

FB - Laboratory Furniture - Fixed and Free-standing
FC - Furniture - Office

FF - Furniture - Residential

FK - Furniture - Repairs

FL - Furniture - Classroom and Lecture Theatre

FP - Security Fumiture (inc Safe's)

FT - Outdoor furniture

FU - Fumniture and Furnishings Purchase - Specilist
MQ - Workship Ironmongery, Door Furniture, Locksmiths Sug
NH - Museum Specialist Furniture

'YE - Furniture - Office Removal and Storage

Region(s) of Supply

You can further refine your areas of interest by selectin
the UK then select 'UK'. If however you are more of a I

Preferred region(s) of supply

UNITED KINGDOM

Already Registered? Login here

(CMS Complaints etc

[ Imported From £ (] Brent CRP2Plan - C... @ Home: 8B Intranct @ Oracle Cloud Progr Past event presents

Region selection
Search regions

Enter the search criteria. Search (@ Exact match () Fuzzy search

Regions list

- [J UKI4 - Inner London — East
- [J UKIS - Outer London — East and North East
- [J UKI6 - Outer London — South
= [ UKI7 - Outer London — West and North West
[ uki71 - Bamet
|UKI72 - Brent|
[J UKi73 - Ealing
E UKI74 - Harrow and Hillingdon

Selected regions

UKI72 - Brent

Select regions

Remove all Cancel

0OKie Policy | Terms and Conditions [ Privacy | Accessibility | Help Center

Version 21.2

3 Hommbil T Login

ample, if you can supply your goods and/or services throughout

Click to refine
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Supplier registration

Next Steps

Application submitted for approval
You have successfully submitted your application to register as a ProContract supplier. Your application has been submitted for approval

What happens next?

The ProContract team will now review your application. In most cases this review will take place within the hour and you will be notified by email if your application is successful

NOTE: The email you receive contains a link that you must follow in order to confirm your email address. Until this action has been completed you will not be able to login and buyers will be unaware of your company profile.
If successful, you will receive confirmation of your username and a link to access your personal activity dashboard

As you log in to ProContract for the first time you will be asked to complete your registration process.

Overnight, your interests will be matched against the latest published opportunities and you will be notified by email. The email will contain links to review, and if you wish, express your interest in each of the opportunities.
What if | don't receive confirmation?

If you don't receive an update regarding your application within 48 hours you should complete the following -

« Check your junk and spam folders of the email account used to register.
« Register with the ProContract supplier support team here and raise a case describing the issue.
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LogIn
User Name
© Please
enter your username
Password
© Please

enter your password

Forgotten your username or password?

ntinue
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Welcome to ProContract
Already registered?

Simply enter your chosen username and password and click ‘Continue’

New to ProContract?

Suppliers - If you are not currently registered on the ProContract procurement portal,
you can complete a simple registration process by clicking the following link - Register
free

Migrated from ProContract Version 2?

If you are currently registered with a ProContract Version 2 procurement portal and the
procurement portal has migrated to Version 3 your details have been automatically
transferred, however for security and account validation you will be required to reset your
password by following the instructions outlined in the following link - First time login
following_migration

Still need help?

Please visit the help center where you can access an extensive help library, FAQ's,
videos and guides
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Register free with ProContract @ Minimum requirements

Begin your ProContract supplier account registration by filling in a few details below. ) 3
Why should | register with ProContract?

Registration is free and your company profile will be immediately available for opportunities managed by over 30,000 buyers from over

Organisation name &
400 private, public sector and 3rd sector organisations.

Organisation name v
; What happens next?
Email address & Once we have verified your company name and email address you will be asked to complete a short registration process including
v basic company details and contact information. Upon submission, your registration application will be reviewed by the ProContract team
| email@gmail.com J and you will be sent an email address confirming next steps.
By clicking ‘Continue registration’, you agree to the Terms and Conditions & Privacy policy. 50 (e CEper i) ClrE?
Following successful registration, as part of your company profile you can stipulate your preferred opportunity areas of interest along
with geographical locations to which you can supply your goods & services. Overnight, your interests will be matched against the latest
Already registered? Log in here g:lcz::s:'e‘l:‘ é’%ﬂ%ﬁ'&ﬂ'xﬁi sand you will be notified by email. The email will contain links to review, and if you wish, express your interest in

Recently added opportunities Q Find opportunities Useful links

Log.in
B 2)(2)(¢)(5](s](z][8](2)[10 103] 104 Next> 10 50 100 What is ESPD?
National contracts register
Buyer Title Interest window. Estimated value: PROACTIS supplier support
Migrated account user details
17/10/2016
North Yorkehire  ApPlication to be appointed to an Approved Provider List for the provision of Support Services o Children and Famies Service: =
lorth Yorkshire :22:00 -
Prevention, including Children Centres (Application to be appointed to an Approved Provider List for the provision of Support N/A
County Council 31/12/2021
Services to Children and Families Service: Prevention, including Children Centres)

13:22:00




image3.png
3 Hommbil T Login

@ Supplier registration x o+
<« C ( @ procontract.due-north.com/SupplierRegistration/Details
Apps @ Zipcar: MemberSi. @ NewTab  ® BT Email (CMS Complaints etc [} Imported From 1€ ] Brent CRP2 Plan - C.. @ Home: LB8 Intranct @ Oracle Cloud Progr. Past event presenta.

Supplier registration
Your email address will be used as your account username and to send you important account and opportunity information. You can refine your opportunity areas and communication preferences without your account management dashboard

Sign in details
Repeat email address
v Your email address will become your userame:
Your password must be at least 8 characters long, contain a mixture of UPPERCASE and lowercase letters,

Email address Change
email@gmail.com v email@gmail.com
Repeat password
v numbers and symbols. e.g. PassWord$123

Password &
v

Primary contact details

Organisation details
Please provide your organisation details below. Please provide your contact details below.
Organisation name Change Title First name Last name
Organisation name v Ms v A AREL |v
Address Job title Department
High Road v Director v - v
Telephone Mobile (optional) Fax (optional)
Town County 0208 123 1234 v
London v | Forest vV
Postal code / zip Country Communication preferences @ Erivacy Policy
V| United Kingdom Zoomieing} ¥ V. T receive the fill henefite of volr ProContract reaictration hiving araanications mav nafifv vou hy email when.

NW10 1AA




