BUSINESS AND PLANNING ACT 2020

	
	

	APPLICATION FOR THE GRANT OF A PAVEMENT LICENCE
BUSINESS AND PLANNING ACT 2020
Please complete all sections of this form in BLACK ink and return it (with all necessary enclosures) to: business.licence@brent.gov.uk 




	APPLICANT DETAILS

	Title:
	First name(s):
	Surname:

	Postal Address:

	Post Town:
	Post Code:

	Phone (Home):
	Phone (Mobile):

	e-mail address:

	Date of Birth:
	NI number:



	BUSINESS PREMISES DETAILS

	Trading Name:

	Postal Address:


	Are you:
	Yes
	No

	The Owner of the Premises                                                                                                                                                  
	
	

	The Occupier of the Premises (Proof of right to occupy the premises, such as a lease, must be submitted)
	
	


	AREA OF HIGHWAY PROPOSED TO BE USED

	Please provide a description of the area of the highway to which this application relates:
(Please note you are required to submit a scale plan of this area with your application)




	RELEVANT PURPOSE THE APPLICATION RELATES TO:

	Which of the following relevant purposes do you wish to put furniture on the highway for? 

(please tick one of the following options)

	To sell or serve food or drink supplied from, or in connection with relevant use of, the premises
	

	For the purpose of consuming food or drink supplied from, or in connection with relevant use of, the premises
	

	Both of the above purposes
	


	DAYS AND TIMES

	During what times do you propose to place furniture on the highway on each of the following days:

Please use the 24hr clock.

	Mondays
	to
	Fridays
	to

	Tuesdays
	to
	Saturdays
	to

	Wednesdays
	to
	Sundays
	to

	Thursdays
	to
	
	


	FURNITURE TO BE PLACED ON THE HIGHWAY

	Please provide a description of the furniture you propose to place on the highway

(Please note you are required to provide photographs or brochures of the proposed furniture with your application)




	TYPE BEING APPLIED FOR (GIVE NUMBERS)

	How many tables / counters / shelves are you applying for?
 
	

	How many chairs / benches are you applying for?
	

	How many picnic table style furniture are you applying for?
	

	How many umbrellas are you applying for?
	

	How many heaters are you applying for?
	

	How many barriers are you applying for?
	


	ENCLOSURES & DISCLOSURE (please tick)

	A completed and signed application form
	

	Proof of right to occupy the premises, such as a lease, where relevant
	

	Information / photographs / brochures of proposed furniture
	

	Where the proposed activity will take place at a fixed position, a map to show all streets in the proximity of the proposed site within at least a radius of 500m of the proposed site should be submitted clearly identifying the proposed location by marking the site boundary with a red line with measurements.
	

	A copy of a valid certificate of insurance covering third party and public liability risks (no less £5million)
	

	The application fee of £100 – if paying buy card please specify
	

	A plan showing:

i. The extent of the perimeter of the premises to which the proposed trading area will be sited.  This should include the location of any entry / exit points to/from the premises

ii. The extent of the trading area, clearly defined and showing the measurements in metres

iii. The location of the proposed furniture and the distance from the edge of the furniture to the edge of the pavement excluding any fixed street furniture in metres 

iv. Plans must be to a scale of either 1:100 or 1:50
	


	DATE OF APPLICATION

	Please state the date that this application for a Pavement Licence is being submitted
	


	DECLARATIONS BY APPLICANT

	I understand that I am required to give notice of my application in accordance with the requirements of the Business and Planning Act 2020 and that failing to do so will lead to the revocation of any licence granted.
I understand I must hold and maintain public liability insurance up to a value of £5million. 
I understand my application will not be considered to be complete until all the required documents and information have been provided and the application fee of £100 has been paid.

I understand that the application fee paid is non-refundable if my application is refused or if any licence granted is subsequently surrendered or revoked.

I declare that the information given above is true to the best of my knowledge and that I have not wilfully omitted any necessary material. I understand that if there are any wilful omissions, or incorrect statements made, my application may be refused without further consideration or, if a licence has been issued, it may be liable to revocation. 



	You must complete and display a public notice for a period of 7 days 

	Signature:


	Print Name:


	Date:



Data Protection: The London Borough of Brent will use this information for the purposes of The Business and Planning Act 2020 and related purposes.  Any member of the public may examine the application form on request.  Further information can be found at www.brent.gov.uk/privacy
You are providing your information to Brent Council, contact details business.licence@brent.gov.uk.  The Council’s Data Protection Officer can be contacted via dpo@brent.gov.uk, or 020 8937 1402.

Your information is collected for the purpose of processing your licence application as required to fulfil the council’s duties under the following legislation, statutory or contractual requirement or obligation.

Legislation




Context
Business and Planning Act 2020
For the processing of licensing applications and the prevention of fraud

The information may be shared with the Metropolitan Police, London Fire Brigade and teams within Brent Council, as consultees, the Home Office to ascertain the right to work and HM Revenue and Customs, at their request, to identify potential fraud.  The information shall be retained until the licence is surrendered and shall be processed in adherence to your legal rights, including but not limited to the right to withdraw consent, right to copies of your information and right to be forgotten.  You have a right to lodge a complaint with the Information Commissioner’s Office (www.ico.org.uk)
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